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CHI EF OF TRAI NI NG

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class consists of the position of the head of the training
di vi sion of the departnment. The chief of training is responsible
for overseeing all the activities of the training division and
for coordinating these wth the activities of the fire
suppressi on and other departnment divisions. The enpl oyee of
this class personally teaches cl asses, conducts drills, prepares
training material, and supervises all training officers who work
under hinfher. He/she is responsible for the maintenance of all
training records and for the production of reports required by

the fire chief. The chief of training works from genera
instructions only, having authority to perform duties
i ndependently in nost areas. The Fire Chief reviews and

supervi ses the work of the Chief of Training.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Conducts training classes at the drill field, at fire stations,
and in the classroom prepares, adm ni sters, and grades training
tests; prepares |esson plans and training material for use in
drill field training, conpany training at fire stations, and
classroom training; responds to fires to make notes and
phot ographs for use in training.

Prepares reports of training activities for the fire chief;
makes reconmmendations for inprovenents in the training program
tothe fire chief; wites reports, such as reports on training
courses taught (lesson plans), recomrendati ons made for training
program and any others assigned; keeps records such as daily
activity record, records of training test results, and summary
records of nonthly/yearly activity; files records and reports;
reviews reports witten by subordi nate enpl oyees.

Attends training conferences and schools to keep informed on
nodern trai ning methods and on nodern fire departnment procedures
and equi prment .

|s responsible for the maintenance of a library of training
materi al s.

Conducts research of technical data, including local fire

reports, statistics, bulletins, and specifications for the
pur pose of integrating such material into the training program
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Orders all supplies and equi pnent used in the training program
keeps records of all supplies and equi pnment used in the training
program

Assists the fire chief in preparing the annual budget for the
training program

Supervi ses subordinate training personnel; supervi ses
department enpl oyees of other divisions assigned to assist in
training; keeps personnel records on all training division
enpl oyees; wites evaluations of all training division
enpl oyees; recomrends discipline for training division
enpl oyees; authorizes leave for all training division
enpl oyees.

Schedul es training for all fire suppressi on personnel; schedul es
school s and training courses (outside the departnent) for al
department nenbers; coordinates the novenent of fire conpanies
to and fromall training activities.

Assi gns subordinates to informally instruct new enpl oyees in the
training division.

G ves talks, lectures, or denonstrations on fire departnent
operations to schools, clubs, civic organization, etc., or
assi gns subordi nates to give tal ks, | ectures, or denpnstrations.

Assists other departnments or agencies in their training
prograns.

Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Loui siana, and
passing a civil service exam nation for the position.

Must be a regul ar and permanent enpl oyee in good standing in the
class of Training Oficer.

Before pronotion, nust pass a nedical exam nation show ng good

health and physical abilities sufficient to perform required
duti es.
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